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	Child’s name
	
	Date of birth
	

	Date file started
	
	Any other name/s by which the child is known by
	

	Home address
	
	Current address (if different)
	

	Home telephone number
	
	Current telephone number (if different
	


Family members, parents, step-parents, carers
	Name
	Relationship to child
	Address
	Parental responsibility for the child enter Y/N

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Family members, siblings
	Name
	Address
	Educational establishment

	
	
	

	
	
	

	
	
	

	
	
	


Are records held in the setting relating to other connected children Y/N
If yes, which files are relevant
Contact details of other professionals
	Name
	Agency
	Contact details (email, phone)
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This document is designed to be read in the printed format and may not be suitable for users of assistive
technology. To request an accessible format please contact early.years@n-somerset.gov.uk

This is an example template which registered early years providers may adapt to
reflect their own practice. This policy is provided by

North

Somerset Council as guidance only.

Whilst every effort has been taken to ensure that the information provided is accurate

and up to date, North Somerset Council will not be held responsible for any loss,
damage, or inconvenience caused because of any inaccuracy, error or omission.
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